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Polling Place
Quick Guides
Sections 1-4 of this handbook are provided as a quick
reference for election judges at the polling place on
Election Day

PAGE 4: POLLING PLACE SITUATIONS
PAGE 9: POLLING PLACE SUPPLIES CHECKLIST
PAGE 10: POLLING PLACE CONTINGENCY PLAN
PAGE 11: EXPRESSVOTE VOTING SYSTEM SETUP, USE AND TROUBLESHOOTING
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Polling Place Situations

The following information is compiled to provide a quick reference for election judges for
various polling place situations. It is not intended to provide an exhaustive list of all polling
place situations. Should you have any questions, do not hesitate to ask our office or the
Office of the Secretary of State for clarification.
Identifying Voters at the polling place:
Montana permits voters with a wide variety of options to identify themselves for voting
purposes. A voter may identify themselves by presenting any one of the following governmentissued forms of identification:







Montana Driver’s License
Montana state identification card issued pursuant to 61-12-501
Military Identification card
Tribal photo identification card
United States Passport
Montana concealed carry permit

Similarly, a voter may identify themselves by presenting any combination of identification
forms that meet the following criteria:
1. Any other form of photo ID showing the elector’s name,
(For instance, a ski area season pass, health club membership card, school enrollment
card, or shopping membership card, etc., so long as the identification contains both the
elector’s name and photo)
AND
2. A current utility bill, bank statement, paycheck, government check, or other government
document that shows the elector’s name and current address.
(For example, a voter registration confirmation card, vehicle registration, WIC
documentation, etc., that contains the elector’s name and address)
Note: Montana law and rule provide additional processes for reasonable identification
impediments (see Identification section starting on page 43 for information on Polling Place
Elector Identification form and Declaration of Reasonable Impediment form).
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Elector’s ID differs from information in Register:
 If the ID provided has information that differs from the information in the precinct
register and the election judge determines the information provided is enough to
verify the elector’s identity and eligibility to vote, the elector may sign the register
and vote. The elector must also complete an updated registration form.
Elector did not bring Accepted Form of ID, or the information presented is insufficient to
verify the elector’s identity and eligibility to vote:
 Allow the elector to return to the polling place with a required form of identification,
or
 Send elector to Provisional Judge.
Elector’s name not in Register:
 Always send elector to Provisional Judge if his or her name is missing from the
register. Call Election Office to verify the elector’s name should be on the register.
 Have elector fill out “Erroneous Omission from Precinct Register” form (FORM 1).
 If Election Office verifies it was our omission, Elector casts regular ballot.
 If Election Office cannot confirm that elector was erroneously omitted from the
Register, inform the elector that if the elector votes provisionally the ballot will not
be counted unless there was administrative error in omitting the elector from the
Register or unless the voter can provide proof of registration by 5PM on the day
following the election.
Elector’s address in Register is incorrect:
 Have the elector fill out a new Voter Registration form with updated information for
future elections.
 Elector casts regular ballot.
Elector was issued an Absentee Ballot:
 Send elector to the Provisional Judge. Elector MUST vote a provisional ballot ABSOLUTELY NO EXCEPTIONS!!! The elector will complete (FORM 3). Inform elector
that ballot will be counted so long as no absentee ballot is turned in. These voters
WILL NO LONGER appear in your register. They MUST vote a provisional ballot!!
A Provisionally Registered Elector appears to vote (the voter’s status will be noted on
Register):
 Send to Provisional Judge. If the provisionally registered elector provides required
ID and an ID number that is verified by the Election Office (or fills out the Polling
Place Elector ID Form (FORM 2), and the ID number is verified by the Election
Office), the elector votes a regular ballot.
 If the provisionally registered elector does not provide required ID and verified ID
number, the elector votes a provisional ballot. Inform the elector that the ballot
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will be counted if the elector provides verifiable ID and any applicable missing
registration information to the election office by 5PM the day following the election.
An Inactive Elector appears to vote:
 An elector can be placed on the “Inactive” status for a variety of reasons that are
established in law (see MCA 13-2-220, ARM 44.3.2014). These reasons include not
responding to correspondence during annual voter list maintenance or have a ballot
return to the election office as undeliverable in a mail ballot election.
 An inactive elector can cast a regular ballot in any election by appearing to vote at
the polls.
 An inactive elector should fill out a new voter registration form if information in
their voter registration record has changed.
Elector is challenged:
 Send to the Provisional Judge. The elector will complete Challenge form (FORM 4).
If challenge can be resolved (see “Resolving Challenges” section of this handbook)
elector casts a regular ballot.
 If challenge cannot be resolved, elector casts a provisional ballot.
Elector cannot sign the Register:
 Have elector mark the spot with a fingerprint or another identifying mark like an X.
 Note in the register that you witnessed the elector marking the register.
 If elector is unable to provide a fingerprint or identifying mark and does not have a
designated agent, the election judge (or election administrator) may sign for the
elector after verifying elector’s ID.
Elector requires assistance to vote:
 The polling place is for everyone. The elections process in Montana facilitates voters
with disabilities in a variety of ways.
 Avoid making assumptions about ability. The best etiquette is to offer to assistance to
everyone.
 Listen to understand which part of the voting process they need help with and provide
them options.
 Be accommodating and talk with the Chief Judge about ways you can assist them with
the voting process.
 The elector may use the ExpressVote®. (See ExpressVote® User Guide Page 11)
 They may choose any person to assist them with the exception of an employer, agent of
employer or union official.
 A designated agent may assist them with any part of the voting process in a variety of
ways.
 Two election judges may assist affiliated with different parties.
 If an elector has difficulty entering the polling place, they may cast their ballot by
“Curbside Voting”.
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Two judges can bring the ballot to the elector. The judges still need to verify ID
and make sure they are listed on the Register.
The elector will sign the “Oath of Elector Unable to Enter Polling Place” form (in
your colored folder.
The judges make a notation on the voter’s signature line in the Register and will
file the signed oath in the back flap of the Register binder.

Elector makes a mistake on their Ballot:
 Ballot judge will write “spoiled” on stub and the elector will write “spoiled” on
ballot.
 Ballot judge will remove stubs and elector places spoiled or voided ballot in an
envelope marked “Spoiled”.
 Inform register judge to mark register accordingly for the spoiled ballot (and log on
green log sheet).
 Give elector a new ballot informing register judge what the new number is.
A Ballot is missing or blank:
 If the next sequential ballot is missing have the Register Judge indicate this by
writing “missing” next to the number on the GREEN Spoiled Ballot Log sheet.
 If the ballot has no number due to a misprint, fold it up and place it in a spoiled
ballot envelope and place it in the ballot box. (Make sure that the next ballot
contains the correct next sequential number. If not, follow the step immediately
above for that ballot). Write on envelope reason for spoiling.
Elector brings in voted Absentee Ballot for drop-off (also see the more detailed “Absentee
Voters at the Polls” subsection under the Absentee Voting and Absentee Ballots section of
this Handbook):
 Electors can drop off absentee ballots at any polling place in their home county.
 On election day, electors may return ballots to the election office or any polling in
the county where the elector is registered to vote.
 Absentee ballots dropped off at the polling place must be sealed in a secrecy
envelope and an affirmation signature envelope. The signature envelope must be
signed and dated by the elector.
 An absentee ballot dropped off at a polling place must be delivered to the election
office for signature verification and tabulation.
An Elector asks about Write-In Candidates:
 The election administrator will provide to the chief election judge of each precinct a
list of declared write-in candidates, along with copies of the filing form listing name
variations. The list may be shown to any elector who requests the information. Lists
must not be posted in the polling place or in a voting booth.
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Elector requests Ballot be hand counted:
 When the elector returns with the voted ballot, remove the stub and place it in the
stub container. Return the ballot to the elector and have the elector place it in an
envelope marked “Hand Count” and place it in the ballot box.
Poll Watchers and Observers:
 A candidate may not be a poll watcher at a polling place where electors are voting
on ballots with the candidate’s name on them.
 A candidate, family member of a candidate or a worker or volunteer for a
candidate’s campaign may not distribute alcohol, tobacco, food, drink or anything of
value to a voter within a polling place or a building in which an election is being held
or within 100 feet of an entrance to a polling place.
 At the time when each elector signs the elector’s name, the Register Judge shall
pronounce the name loud enough to be heard by the poll watchers.
 A poll watcher who does not understand the pronunciation has the right to request
that the judge repeat the name.
 Poll watchers can be permitted to view the Register only if it can be done during a
time that does not interfere with any voting, and with permission of the chief
election judge.
 Poll watchers may challenge any elector, using the prescribed form properly
completed.
 Poll watchers and observers may speak to an election judge within a polling place to
discuss application or interpretation of election procedures/laws, so long as it does
not interfere with the election procedures as determined by the chief election judge.
 Ensure that the poll watchers and observers are not soliciting information or
promoting an issue or candidate to electors in the polling place.
 If cell phones are allowed, poll watchers, observers and signature gatherers who are
using cell phones should be asked to go to a secluded spot or outside the polling
place, where voters will not hear them and where the call will not be distracting to
those voting. Cameras or other electronic devices should be handled in a similar
fashion. The elector must be able to vote in secrecy and without interruption.
 If you are having problems with a poll watcher, observer or signature gatherer, call
the election office.
See Pollwatcher Guidance on page 49
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Polling Place Supplies
Checklist

Ballots
Ballot Stamp
Precinct register (with yellow forms for address changes)
Box for Provisional voting
Blue bag for verified and unverified provisional envelopes
Sample ballots for voters and
Voter Information Pamphlets (General
Election Only)
Instructions to post around polling places and in booths
Supply box
Colored folder with claims, helpful hints, etc
Metal Ballot Box for voted ballots
Metal Ballot Box for unvoted ballots (Primary only)
Ballot secrecy sleeves
Empty boxes and envelope for return of unvoted ballots and stubs:
 Box for unused ballots
 Box for stubs
 Envelope for unvoted ballots (in Primary only)
Box for precinct register and colored folder
Box for instructions and other misc
Box for Registrar
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Polling Place Contingency
Plans

In certain cases involving extreme widespread health, weather or other emergencies, it may be
necessary for the Secretary of State to provide special directives regarding election day. If such
directives are necessary, the election administrator will be provided with all applicable
information and will distribute it to election judges.
Emergency Relocation of Polling Place Checklist
The chief election judge will use this checklist in the event of an emergency that requires
relocation of the polling place.
1. Is there an immediate threat to the safety of electors and election judges?
If yes, evacuate electors and judges, and call 911 immediately.
2. If there is not an immediate safety threat:
Contact the election administrator at the following number: 375-6550 or 375-6555.
Evacuate electors in a calm manner. Let electors who have a ballot finish voting, unless threat is
imminent.
Seal and secure ballots for transport.
Secure voting equipment (Expressvote) and prepare for transport.
Transport equipment and supplies to your designated relocation area using bipartisan teams of
judges. Make sure at least 2 judges are present when handling ballots and/or voting equipment.
Post Polling Place Relocation Signs where they are easily visible at evacuated polling place.
Set up Expressvote, ballots and other supplies at the new polling place.
Verify that seals on Expressvote and ballot boxes are intact.
Resume voting as quickly as possible.
Contact the election administrator when relocation is complete.
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ExpressVote® Universal Voting
System Setup, Use and
Troubleshooting

Ballot Marking Configuration Poll Worker Quick Start Guide:

1.
2.
3.
4.
5.
6.

Access compartment
Power source indicator
Battery status indicator
Accessibility device port
Headphone jack
Paper ballot feed
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7.
8.

Touch screen
Paper path Access compartment

Preparing the ExpressVote® for Voting
1. Unlock and open the Access Compartment door. Turn the power switch to the ON
position. Allow the ExpressVote® to complete its power-up process. Ensure the mode
switch is set to VOTER to prepare the machine for voting. Close and lock the Access
Compartment.
a. Ensure that the Security Seals over the protective slide have not been tampered
with and that the numbers on the seals match the number found on your Ballot
Certification Report (the report that is in with your regular ballots).
b. Unused activation cards are sealed in the Metal Ballot Box with the regular ballots.
You will need to get them from the table judge (at the first precinct in your polling
place).
2.

Voting on the ExpressVote®

1.
When a voter requests to vote an Expressvote Ballot, issue the voter a regular
ballot off your unused pile.
2.
Have the voter sign the precinct register and stamp the register with the stub
number that matches the regular ballot.
3.
Write “EXPRESS” in large letters across the regular ballot with blue Sharpie, tear
off the stub and place it in the stub box then insert the regular ballot in the Expressvote
Secrecy Envelope.
4.
Initiate the voting session by inserting an unmarked ballot activation card into
the paper ballot feed. ***Be sure to select the appropriate precinct.
5.
To vote using the touch screen, the voter will select the contest or other
candidate choice by touching it. To cast a write-in vote, touch the Write-in option and
use the onscreen keyboard to enter the name. To navigate between contests, use the
Next or Previous buttons on the bottom of the screen.
6.
For assistive voting, plug headphones into the jack and detach the audio-tactile
keypad from under the Access Compartment. Use the keypad to make selections,
following the audio instructions on the headphones.
a. If the voter spoils their ballot or in the case of a jammed card, write
“spoiled” across the spoiled activation card, place it in the secrecy
envelope with the regular ballot and insert a new activation card.
7.
At the end of voting, voter will verify selections. Touch Print Card to print
completed card. Remove ballot card from the paper ballot feed. Have voter place ballot
card into an Expressvote Secrecy Envelope and then place the Envelope in to the metal
ballot box for transport back to the counting center.
NOTE: Only when asked by the elector may an election judge assist the elector when
transporting the elector's ballot from the ExpressVote® to the ballot box. See the “Assisting
Electors with Disabilities” section for additional information.
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If the voter does not have his or her own Sip & Puff Device, contact the Election
Office and we can bring a device to the polling place.
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ELECTION DAY AT
THE POLLING PLACE
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SETUP FOR ALL ELECTIONS
(See also “Expressvote Voting System Setup, Use and Troubleshooting” section (PAGE 11))
Prior to the opening of the polls, election judges should:
1. Meet at the polling place at a time set by the election administrator. (13-13-101)
2. Take and subscribe to the judges' official oath in the front of the Precinct Register. The
judges may administer the oath to each other. (13-4-105 and 13-13-101)
3. Check supplies provided by the election administrator using the checklist provided by the
election administrator found in the Colored Folder. (13-13-101)
4. Verify the number of ballots delivered on ballot certification report, including Expressvote
Activation Cards. Also verify the seals are intact on the Expressvote (seal is found by
opening the access compartment on left-side of unit).
5. Set up the official table or tables with:
a) Ballots in numerical order and according to instructions received from the election
administrator
b) Official ballot stamp
c) Secrecy sleeves
d) Precinct register/pollbook
e) Voter information pamphlets (GENERAL ONLY)
f) One copy of the list of ballot numbers given to absentee electors and late registrants
g) Metal Ballot box for voted ballots
h) Box for ballot stubs (GENERAL ONLY)
i) Metal box for unvoted ballots/stubs (PRIMARY ONLY)
j) Supply of registration forms, provisional ballot supplies (envelopes, provisional ballot
instructions etc.), polling place elector identification forms and all other miscellaneous
supplies received from the election administrator.
6. Post or display at polling place:
a) A list of registered electors (13-2-115(3))
b) "Sample" ballot in at least one conspicuous location in the polling place (13-13-112(5))
c) "Montana Voter Information" notices in each poll booth and elsewhere in the polling
place (see sample below). (13-13-112)
d) "Warning" notices in conspicuous locations (see sample below) (13-13-113)
e) List of absentee electors in a conspicuous location at registrar table (13-13-233)
7. FOR BALLOT BOXES OR UNVOTED BALLOT BOXES: Open the boxes to ascertain that they are
empty, use yellow plastic zip tie seals included in seal packet for use with ballot box for
voted or unvoted ballot. Unvoted ballots are in the Primary Only.
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8. Prepare supplies (secrecy sleeves and proper writing tools to be used by elector to mark
ballot).

Post the Montana Voter Information poster
and sample ballot(s) in each voting booth
and elsewhere in the polling place.

Post the Warning in conspicuous
locations around the polling place.
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SAMPLE BALLOT CERTIFICATION REPORT TO SECURE CHAIN OF CUSTODY FOR BALLOTS AND
EXPRESSVOTES TRANSPORTED TO POLLING PLACE

NOTE: COMPLETE BALLOT CERTIFICATION REPORT IN
METAL BALLOT BOX AND BLUE PROVISIONAL BAG.
Ballot Certification Report
I, Regina Plettenberg, Election Administrator for Ravalli County, hereby certify that the total
number of ballots printed and received in my office for the 20___ Primary Election and
above noted precinct was __________.
Beginning number delivered to polling place:

____________

Ending number of ballots delivered to polling place:

____________

Total number of ballots retained for absentee voting
and late registration:

____________

Ballot Box secured with blue security seal(s) #_________________/__________________
Expressvote secured with security seal # _____________________________________
Please contact Election Office immediately if seals have been tampered with.
Number of Expressvote Activation cards sent to polling place: 25

____________________________
Election Administrator

Verified by:_____________________________
Chief Judge_

**CHIEF JUDGES: PLEASE PLACE THIS FORM IN YOUR SEAL LOG PACKET AFTER VERIFYING
AND SIGNING!!!!!!!
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OPENING THE POLLS
Proclaim the opening of the polls aloud at the time set for opening. (13-13-101(2) and
13-1-106)
GENERAL PROCEDURES BEFORE ELECTORS ENTER VOTING BOOTH
1. Have the elector state her/his name and current address to assist the register judge in
finding the elector in the register.
2. Ask the elector to show proper ID if they have it with them or to go get it if it is nearby. If
they do not have either photo ID or one of the other acceptable forms of ID, send them to
the Provisional Judge table. (13-13-114)
Approriate ID:
o Montana Driver’s License,
o Montana state identification card issued pursuant to 61-12-501, MCA,
o military identification card,
o tribal photo identification card,
o United States Passport, or
o Montana concealed carry permit.



OR any form of photo ID showing the elector’s name, including but not limited to a
school district or postsecondary education photo identification
AND one of the following*:
o a current utility bill,
o bank statement,
o paycheck,
o government check, or
o other government document that shows the elector’s name and current address.
A polling place elector ID form can fulfill the government document requirement
(see Identification subsection in Special Situations)
Example: A vehicle registration with the voter’s name/address is an acceptable
other government document

*Note: these items can be presented via an electronic device.



If the ID is sufficient the voter may sign the register and cast a regular ballot.
If the ID is insufficient, send the voter to the Provisional Table.

3. Locate the name in the precinct register and check to see if the name and current address
match. The elector must complete a new registration or yellow update form if the name
21
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(i.e. change of last name) or address is not as listed in the register. If the elector's name is not
in the register but the elector claims to be registered, send elector to Provisional Judge table.
4. If the individual fails or refuses to sign the elector's name or if the elector is disabled and a
fingerprint, an identifying mark, or a signature by a person authorized to sign for the elector
pursuant to 13-1-116 is not provided, he/she may cast a provisional ballot as provided in
13-13-601. (13-13-114(3)) Send elector to Provisional Judge table.
5. Inactive electors are allowed to reactivate at the polling place and vote in any election. If an
individual is marked as inactive, see “Inactive Electors” on PAGE 41.
6. Provisionally registered electors are identified in the register and should be sent to the
Provisional Table. Once their ID can be verified, they may cast a regular ballot. If their ID
cannot be verified, they may cast a provisional ballot.
7. Write "registration form" in the precinct register beside the name of any elector submitting
a new or updated form. (13-13-114(1)(d))
8. Have the elector sign the register by his/her name-MAKE SURE THEY SIGN ON THE
CORRECT LINE. One election judge shall pronounce the name loud enough to be heard by
all poll watchers present. (13-13-114(1) and 13-13-120)
GENERAL PROCEDURES WHILE POLLS ARE OPEN
1. Voting stations must be arranged in a manner that will prohibit any other individual from
seeing how the elector votes or has voted. No more than one individual may occupy a
voting station at one time, except when assistance is furnished to an elector as provided by
law. An elector shall not remain within the voting booth longer than is reasonably
necessary to vote, after which the election judges may affect the removal of the elector
from the station. (13-13-111)
2. Check from time to time to see that there are no stickers or campaign materials stuck on or
in the voting booth or device. (13-35-211)
3. Check to see that sample ballots are not marked. If machines or other devices are used,
periodically check to see that everything is in good working order. (13-35-206)
4. During election day, any elector's right to vote may be challenged by any registered elector
by stating to you in writing the grounds of the challenge. If a challenge is made, send voter to
Provisional Judge table. (13-13-301)
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GENERAL VOTING PROCEDURES
1. Stamp the corresponding ballot number in the precinct register alongside the corresponding
name of the elector. The number stamped in the register must correspond with the
number on the stub of the ballot given to the elector. (13-13-115) Please see section on
handling ballot stubs for Expressvote activation cards.
2. The words "Official Ballot" shall be stamped on the ballot. They must not appear on the
stub. (13-13-116)
3. The elector shall receive one of each type of ballot they are qualified for. An elector who
spoils the elector's ballot must be provided with another ballot in place of the spoiled
ballot. There is no limit to the number of ballots that an elector can receive to replace
spoiled ballots. If an individual spoils his or her ballot, see “Spoiled Ballots” in the Special
Situations section on PAGE 41. (13-13-116(2)), 13-13-117(1)(b))
4. Hand each elector the appropriate ballot(s), demonstrating to the elector the proper
insertion of the ballot(s) into the secrecy sleeve/envelope.
5. Before the elector takes his/her ballot(s) to the voting booth, make sure the elector
understands the instructions and procedure, and remind the elector to use the marking
device provided in the voting booth.
6. After voting, the elector must hand the ballot to the election judge. A secrecy sleeve
should be used in all elections in order to maintain uniformity and privacy. If no secrecy
sleeve is used, the elector must hand the ballot to the election judge, folded so the ballot
will be concealed and the official stamp is visible.
7. Remove stubs in sight of the elector. Deposit each ballot in the ballot box, and the stubs in
the detached stub box. (13-13-117)
Note: Partisan Primary election - Each elector shall hand the marked and unmarked ballots
separately to the election judge, identifying them as marked and unmarked ballots.
The election judge shall, in the presence of the elector:
a) remove the stubs from all the ballots;
b) deposit unmarked ballot(s) and the stubs in the appropriate containers;
c) deposit the marked ballots in the METAL voted ballot container.
8. The secrecy of the elector's ballot must be protected throughout the voting process.
AN ELECTION JUDGE SHALL PLACE THE BALLOT IN THE BALLOT BOX IMMEDIATELY
WITHOUT ALLOWING ANYONE TO EXAMINE THE BALLOT. NOTHING OTHER THAN A
BALLOT MAY BE PUT IN A BALLOT BOX. (13-13-117(2)(b))
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Oath and Ballot Reconciliation Sheet
STATE of MONTANA )
County of Ravalli
)
I do solemnly swear (or affirm) that I will support, protect and defend the constitution of the United
States, and the constitution of the State of Montana, and that I will discharge the duties of my office
with fidelity (so help me God).
_____________________________________

___________________________________

_____________________________________

___________________________________

_____________________________________

____________________________________

Subscribed and sworn to before me this ______ day of _____________________, 20 _____.
_____________________________________________________________________________
(Chief Judge must sign here)

1. First number stamped by number stamp

1._______

2. Last number stamped by number stamp

2._______

Subtotal (subtract line 1 from line 2)

_______

3.

(Then add one)

3._______

4.

Subtract number of spoiled (or hand-count) ballots

4._______

Total number of ballots received

________

If number of ballots hand-counted does not reconcile with number from precinct register ballot reconciliation,
detail below how many ballots are short or in excess and any reason of which you are aware for the discrepancy:

______________________________________________________________________________
______________________________________________________________________________
Signature of Judges:
________________________ ________________________
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Absentee Voting
and Absentee
Ballots

PAGE 26: ABSENTEE VOTERS AT THE POLLS
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ABSENTEE VOTERS AT THE POLLS
1. Electors must be allowed to drop off absentee (and late registration) ballots at any polling
place in the county in which the ballot was issued. This means Ravalli voters can drop off an
absentee ballot at any polling place in Ravalli County. You will know it is a Ravalli Countyissued ballot if the ballot is sealed in a TAN envelope.
2. An absentee ballot dropped off at a polling place must be:
a. Delivered to the election office for signature verification and tabulation.
3. An absentee ballot being dropped off at the polls that is not in the absentee signature
envelope must be placed in an absentee signature envelope, and must be signed by the
elector.
a. If multiple ballots are dropped off by one person, any ballots with no envelope or
unsigned envelopes must be treated as provisional ballots until the elector resolves the
issue.
4. How to handle electors listed as absentee who show up at the polls:
a. If they have their absentee ballot, instruct them to give the ballot to the election judge
at the Absentee ballot table to be handled as specified above.
b. If they do not have their absentee ballot, they must be handled as a provisional elector.
Send voter to the Provisional Judge table.
5. How to handle electors who come in with an absentee ballot and request to vote it in the
poll booth:
a. Ask the elector if they have the secrecy envelope and tan affirmation envelope given to
them by the election office when they received their ballot;
b. If they do NOT have a tan affirmation envelope, give them a blank tan affirmation
envelope found in your blue bag. Please be sure to PRINT their name on the envelope
before you give it to them (PLEASE DO THIS, we cannot always read their signature);
c. Direct the elector to a voting booth but make sure they know to bring the ballot back to
the Absentee Ballot table.
d. When the elector returns with the ballot, have the elector seal the ballot secrecy
envelope and place it in the tan affirmation envelope, sign and date the signature
affirmation envelope. Do not deposit the BLUE ABSENTEE BALLOT BAG UNLESS THEY
ARE SEALED IN A TAN ENVELOPE.
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e. Log the absentee ballot on the log sheet provided. At the end of the night the number
of ballots on your log sheet should match the number in your blue bag.
f. At the end of the night, please place in your blue absentee ballot bag:
1) voted absentee ballots sealed in TAN envelopes;
2) Absentee Ballot Table sign
3) Absentee Ballot Log.
Seal the bag, and give it to your Chief Election Judge for transport back to the counting
center.
BALLOT INTERFERENCE PREVENTION ACT (BIPA) IS ENJOINED BY COURT ORDER
(13-35-702, MCA)
A person may drop off an absentee ballot for another person and there is no record keeping
necessary. An election judge should treat any dropped off absentee ballots as described above
in Absentee Voters at the Polls.
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PROVISIONAL VOTING
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INACTIVE ELECTORS
Note: Electors who appear in the precinct register as “Inactive” are not required to vote a
provisional ballot, and are not required to go to the election office to late register. See
“Inactive Electors” subsection in “Special Situations” section for the correct procedure PAGE 40.
PROVISIONALLY REGISTERED ELECTORS


If the provisionally registered elector provides required polling place ID and other missing
information and the ID and/or information is verified by the election administrator, the
elector can vote a regular ballot.
 If the provisionally registered elector does not provide a form of required ID or the ID
number or other missing information cannot be verified by the election administrator, the
elector may vote a provisional ballot. Inform the elector that the provisional ballot will be
counted if the elector provides verifiable ID and any applicable missing registration
information to the election office by 5pm the day following the election.
REASONS FOR CASTING A PROVISIONAL BALLOT
a) Elector’s name is not in the precinct register. (see below under “Erroneous Omission
from Official Register.”) FORM 1
b) Elector claimed registration with the Motor Vehicle Division or other government
agency, which could not be confirmed. FORM 1
c) Precinct register indicates that elector is provisionally registered, which was not
resolved. FORM 2
OR
Elector has photo ID (but it is not one of the main 6 forms) and does not have alternate
ID FORM 2
d) Elector tells you they had been issued an absentee ballot but stated that the absentee
ballot was not received or was spoiled, lost or destroyed. They MUST vote provisional
FORM 3
e) Elector’s right to vote was challenged. See “Resolving Challenges” subsection in the
“Special Situations” section. FORM 4
f) Elector’s does not have any photo identification FORM 5
ERRONEOUS OMISSION FROM OFFICIAL REGISTER (FORM

1 IN BLUE BOOK)

An elector whose name is erroneously omitted from an official register may secure from the
Provisional Judge a certificate of the error FORM 1, stating the precinct in which the elector is
entitled to vote, and present the certificate (which will entitle the elector to vote a regular
ballot) to the election judges.
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o

If the election administrator verifies that it was administrative error, the elector
shall be given certificate FORM 1 and shall be allowed to vote a regular ballot.
The form shall be stamped with the green numbering stamp by the precinct
register judge and returned with the precinct register.

o If the election administrator CANNOT confirm that the elector’s name was
mistakenly omitted, then allow the elector to vote a provisional ballot, if the
elector chooses to do so. Have the elector complete the provisional ballot form
FORM 1 and give elector the instructions on what the elector’s responsibility is
to have the elector’s ballot counted. Alternatively, the elector can go to the
county election office, late register, and vote there.
ELECTOR DOES NOT HAVE ALTERNATE ID OR IS PROVISIONALLY REGISTERED
(FORM

2 IN BLUE BOOK)

If the precinct register indicates that the elector is provisionally registered OR does not have
alternate form of ID (if needed due to form of photo ID), ask the elector if he/she can complete
the Elector Identification Form FORM 2. If elector can complete this form, verify the ID number
provided by contacting the county election office. If the election office verifies this information,
the voter can vote a regular ballot.
If the information on the Polling Place Elector Identification Form FORM 2 cannot be verified,
the voter must vote a provisional ballot.
ELECTOR HAS BEEN ISSUED AN ABSENTEE BALLOT (FORM

3 IN BLUE BOOK)

If the elector requested an absentee ballot and now is asking to vote at the polling place
because he/she lost, spoiled, did not receive or destroyed the absentee ballot, have the elector
complete the provisional ballot form FORM 3. NO Exception, the voter must vote a
provisional ballot. Under the rules, an election administrator will, without requiring further
action by the elector, count the ballot unless it is determined that the elector has already
voted.
ELECTOR HAS BEEN CHALLENGED (FORM

4 IN BLUE BOOK)

If the elector was challenged by another elector and the challenge was not resolved (see
“Resolving Challenges” subsection in the “Special Situations” section), have the elector
complete the provisional ballot form and give elector the instructions on what the elector’s
responsibility is to have the elector’s ballot counted.
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ELECTOR DOES NOT HAVE PHOTO ID (FORM

5 IN BLUE BOOK)

Elector has absolutely no photo ID with them at the polls but can provide one of the main 6
forms the day after the Election by 5PM, have the elector cast a provisional ballot. FORM 5
Elector has absolutely no photo ID and CANNOT provide it later due to a reasonable
impediment, have them vote a provisional ballot. FORM 5
PROVISIONAL BALLOT VOTING PROCEDURE
Once the elector has received the instructions (see below) and completed the Provisional Ballot
Outer Envelope Form, the elector will receive a ballot for their precinct from the Provisional
Judge. The Provisional Judge will log the name of the voter in the BLUE poll book sheet for that
precinct.
The provisional judge will instruct the elector how to mark his/her ballot and then place it in
the secrecy envelope. The elector will then vote their ballot in a booth and return it to the
Provisional Judge.
When the elector returns with the secrecy envelope containing the voters voted ballot (and
Unvoted Ballot Envelope in a primary election), the provisional judge will place the secrecy
envelope in the Provisional Ballot Outer Envelope that has the stub(s), and seal the
envelope. The provisional judge will place the Provisional Ballot Outer Envelope in the BLUE
provisional bag.
RESOLVING THE PROVISIONAL BALLOT
If elector returns to the polling place later on election day and resolves the issue that led to
his/her ballot being voted provisionally, a provisional judge will retrieve the envelope from the
BLUE provisional bag, instruct the elector to remove the ballot from the secrecy envelope,
and place it in sleeve. The provisional judge will then send the voter to the ballot box
Judge to be placed in ballot box (and in a primary election, the judge will place Unvoted Ballot
Envelope in an Unvoted Ballot Box), and the judge will then place the stub(s) in the stub box.
The now empty Provisional Ballot Outer Envelope will be placed in the BLUE provisional
bag.
NOTE: The judge at the precinct register will need to make a note that a provisional ballot was resolved.
This should be done on their green log sheet. Please call the election office if you need instruction.
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Provisional Judge assists
elector in filling out this
portion of the envelope
-- make sure elector
signs this section.

Provisional Judge fills this
section out.

This section is completed
by election official when
resolved.
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ASSISTING VOTERS
WITH DISABILITIES
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ASSISTING ELECTORS WITH DISABILITIES IN GENERAL
(13-13-119)
1. When an elector with a disability enters a polling place, an election judge shall ask
the elector if the elector wants assistance.


An elector who needs assistance in marking his/her ballot because of disability or
inability to read or write may choose a person to assist the elector, including an election
judge, persons under the voting age, persons not registered to vote, or an agent as
designated on a form prescribed by the Secretary of State. (13-1-116)



Exception: The elector CANNOT BE ASSISTED by his/her employer, an agent of the
elector's employer, or an officer or agent of the elector's union. You must ask if the
person helping is the elector's employer or employer's agent or officer or agent of the
elector's union. If the person to assist is one of those individuals, the elector must
choose someone else to assist.

2. If the elector asks for assistance in voting from election judges, it is preferable that two
judges from different political parties assist. If, however, the elector objects to two judges,
assistance may be given by one judge.
3. Indicate next to the elector's name in the precinct register that the ballot was marked with
assistance. The person assisting the elector must also sign next to the name of the elector
in the precinct register. No one assisting the elector may reveal information about the
elector's ballot.

ELECTOR UNABLE TO SIGN THE PRECINCT REGISTER
(13-1-116)
1. An elector unable to sign his/her name CANNOT be denied the right to vote because
of an inability to sign the precinct register.
2. Some notation must be made in the precinct register on the signature line for an
elector who is unable to sign.
Ask the elector to make a mark of some sort on the signature line by her/his name.
Unless the elector objects, the best mark would be a thumbprint or fingerprint from the
elector. The judges should enter a notation next to the fingerprint that the elector was
unable to sign the register.
At minimum, judges must enter on the signature line by the elector's name the words
"Elector unable to sign register" and the time of day this individual voted.
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ELECTOR UNABLE TO ENTER THE POLLING PLACE
(13-13-118)
1. Chief election judges may appoint two election judges who represent different political
parties (if available) to take a ballot to an elector who is able to come to the premises where
a polling place is located but unable to enter because of disability.
2. If an elector is unable to enter the polling place, ask the elector to sign the Oath of Elector
Unable to Enter Polling Place form. In the precinct register by the elector’s name, write:
“Voted on the premises by oath.” Election judges should sign their names on the form and
in the precinct register. TAPE THE SIGNED OATH NEAR THE ELECTOR'S NAME IN THE
PRECINCT REGISTER.
3. Bring the ballot to the elector and ask the elector for identification. When the elector marks
and folds the ballot or places the ballot in a secrecy sleeve, immediately take the ballot into
the polling place and give the ballot to the ballot box judge, who will remove the stub and
place the ballot and stub in the proper boxes. Compare the elector's name and address to
the information printed in the precinct register and follow the standard procedure for a poll
voter.
4. For challenges to any elector's right to vote, see the “Resolving Challenges” subsection of
the “Special Situations” section.

USING THE EXPRESSVOTE VOTER ASSIST TERMINAL
Each absentee voting location and polling place must have accessible voting equipment
available. The equipment used in Ravalli County is called the ExpressVote, a specialized voting
machine that allows any elector to mark their ballot privately and independently.
The ExpressVote has features that include a touchscreen, large-print ballot, Braille keypad,
earphones for audio reading of the ballot, and capability for connection to personal ADA
devices such as a “Sip and Puff” device.
The ExpressVote does not record or count votes, but only marks and prints a ballot that can be
verified by the voter and tabulated.
See Page 11 of the Polling Place Quick Guides section for specific information on the
ExpressVote setup, use and troubleshooting processes.
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CLOSING THE POLLS

PAGE 37: CLOSE OF POLLS
PAGE 37: PROCEDURES FOR CLOSE OF POLLS FOR EXPRESSVOTES
PAGE 38: LIST OF ITEMS REQUIRING OFFICIAL SEAL
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CLOSE OF POLLS

1.

Shortly before 8:00 p.m. (or earlier if all registered electors have voted), proclaim that the
polls will soon close, and proclaim the closing of the polls at closing time. (13-13-101(2))

2.

No person shall be allowed to vote after the polls are closed, unless it is certain that the
elector was inside the polling place before closing time or in line outside if the polling
place is not large enough to accommodate the electors waiting to vote. An election judge
should stand behind the last person in line at 8:00 p.m. to insure they are able to vote.
PROCEDURES FOR CLOSE OF POLLS FOR EXPRESSVOTES
The following procedures must be carried out by an election judge trained to
operate each type of equipment and at the direction of the election administrator.
Follow all security procedures as directed by the election administrator.

Shutting Down & Storing the ExpressVote®
1.
At the end of voting, unlock and open the Access Compartment. Turn the power
switch to the Off position. Close and lock the Access Compartment.
2.
Allow the ExpressVote® to completely power down. Remove the headphones
and unplug the power cord from AC power.
3.
PLEASE LEAVE THE AC POWER PLUGGED INTO THE UNIT AND STORE THE UNIT
CAREFULLY IN THE CANVASS CASE.
4.
Please give unused activation cards to the Chief Judge to secure for return to the
Election Office.
5.
Place the power cord and head phones in the side pouch of the canvass case.
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ITEMS REQUIRING OFFICAL SEAL:
This process should be overseen by Chief Judge or
their designee.
1. Metal Ballot Box (w/ voted, spoiled & hand-count envelopes and Expressvote
Secrecy Envelopes) – seal with ZIP Tie seal.
2. Unused ballots in cardboard box– seal with official seal signed by judges.
3. Unvoted ballots in the envelopes marked “Unvoted Ballots” (PRIMARY ONLY)
– seal with official seal signed by judges.
4. Stubs in small cardboard box– seal with official seal signed by judges.
5. BLUE provisional bag – seal with red ZIP TIE seal.
6. Precinct register – seal in envelope provided Judges,

please be sure
to remove the yellow reconciliation sheet and green
spoiled ballot log from the precinct register before
sealing it in the envelope. Place the yellow and green forms in
the Security Log Packet with your Expressvote key for return to the
counting center.

7. Envelope to secure unused Expressvote Activation cards
8. Blue Absentee bag – seal with zip tie seal
**PLEASE be sure to help your Chief Judge clean up the rest of the election supplies
(such as pens, paperclips, highlighters, etc.) and place them in the appropriate box. All
boxes contain a list of what should be in them.
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RESOLVING CHALLENGES
13-13-301(3)(b), MCA, indicates that if a challenge is not resolved, "after the close of
registration or on election day, the election administrator or, on election day, the election judge
shall allow the challenged elector to cast a provisional paper ballot, which must be handled as
provided in 13-15-107."
If the challenge at issue is resolved in the challenged elector's favor before the time the elector
is issued a ballot, the elector is no longer a challenged elector and can vote a regular ballot. A
challenge cannot be granted based solely upon a change of address. Furthermore, an elector
confirms his or her address before receiving a ballot.
When an elector goes to the polls and his/her name appears on the precinct register the
challenge is resolved in favor of the elector and s/he votes a regular ballot.
A residency challenge at the polls – whether arising from change-of-address forms or any other
evidence – must fail unless the elector confirms the change in writing. Even then, they can still
vote if they moved within the county (they must fill out a new voter registration form).
If they are a late registrant, they indicate their voting address at the time they register and are
placed in the correct precinct. The challenge is resolved in favor of the elector and they vote a
regular ballot
Election officials must operate within the constraints of NVRA, which prohibits the state from
removing an elector from the official rolls “on the ground that the registrant has changed
residence” unless the elector confirms the change of address in writing or is provided statutory
notices, does not respond to the notices, and does not vote for two consecutive federal general
election cycles after the notices are sent.
Process for handling challenges at the polling place:
1. A challenge must be in the form of an affidavit (13-13-301(1), MCA), and must be made
by a registered Montana elector. (13-13-301(4)(a), MCA)
2. Once a challenge is made at the polls, the challenged elector fills out the "Affidavit of
Challenged Elector.” FORM 4 If the challenged elector provides a current address that
conforms to the registration address on record, then the elector should sign the register
and be provided with a regular ballot. (Please note that the elector may vote once in an
"old" precinct under 13-2-512(1), MCA.)
3. A challenge must fail if the only basis of a challenge is a change of address unless the
elector confirms the change of address in writing.
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SPOILED BALLOTS
(13-13-117)
1. An elector who spoils their ballot must, on returning the spoiled ballot, be given another
in its place. There is no limit to the number of ballots that an elector can receive to
replace spoiled ballots. (13-13-117(1)(b))
2. The elector must return the spoiled ballot, enclosed in the secrecy sleeve, or folded with
the stub showing, to an election judge.
3. The judge must instruct the elector to write “Spoiled” on the ballot, and without
violating the secrecy of the ballot, the judge must mark "Spoiled" on the stub of the
original ballot, remove the stub and place it in the stub box.
4. The elector shall place the spoiled ballot in an envelope marked “Spoiled.” Election
judges should not place the ballot in the spoiled ballot envelope due to the possibility of
the loss of secrecy of the ballot.
5. Partisan Primary election – Ballot judge will write "Spoiled" on the stubs of each party
ballot for the election. Remove stubs and place in stub box. Deposit the voted "Spoiled"
ballot in the spoiled envelope in the ballot box or stub box as directed by election
administrator. Deposit the unvoted "Spoiled" ballot in the box for unvoted ballots. A
new set of party ballots shall then be issued.
6. The word "SPOILED" must be marked beside number spoiled in the precinct register and
logged on the Provisional/Spoiled Ballot log at the front of the Register.
7. Stickers or labels to cover up and correct errors on ballots are prohibited, and may not
be provided to an elector by an election judge, or applied to ballots by election officials.
INACTIVE ELECTORS
(13-2-222)
1. An Inactive elector is someone who has not exercised their right to vote in a Federal General
Election, (every even numbered year), and is someone who did not respond to confirmation
mailings from the election office.
2. An individual can also be placed on the Inactive list because a ballot in a mail ballot election
was returned to the election office undeliverable, and a subsequent forwardable notice mailed
by the election office also came back as undeliverable.
3. An elector designated as Inactive in the register is eligible to vote a regular ballot in any
election by reactivating the voter registration.
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4. An Inactive elector may reactivate their voter registration by appearing at the polls and
confirming registration information or updating registration information and may vote a regular
ballot at that time. Also, an Inactive elector may reactivate their registration by requesting an
absentee ballot or providing an updated voter registration form.
5. An Inactive elector may reactivate by affirming their residential address and by signing the
precinct register. An Inactive elector should fill out a new voter registration form if information
in their voter registration record has changed.
6. If the elector’s updated address information indicates that the elector is registered in a
precinct other than the precinct in which the elector now resides, the elector may vote a
regular ballot once at the old precinct.
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IDENTIFICATION (ID) POLLING PLACE
Consistent with 13-13-114, MCA, before an elector is permitted to receive a ballot and vote,
they shall present to the election judge one of the required forms of ID. "Identification" for the
purpose of voting at the polling place means any of the following:
1.
2.
3.
4.
5.
6.

Montana Driver’s License
Montana state identification card issued pursuant to 61-12-501
Military Identification card
Tribal photo identification card
United States Passport
Montana concealed carry permit
OR

Photo identification that shows the electors name, including, but not limited to, a school
district or postsecondary education photo identification
AND one of the following items:
a. a current utility bill,
b. bank statement,
c. paycheck,
d. government check or
e. other government document that shows the elector’s name and current
address.
Note: Only an elector’s name and photo are checked when an elector submits photo
identification. Election judges do not check picture IDs to see whether the address on the
identification is current. A driver's license or identification card is presumed to be current
and valid if it is issued by any motor vehicle agency, regardless of its status.
Summary of Process for Submitting and Accepting or Rejecting ID
13-13-114, MCA Voter identification and marking precinct register book before elector votes -provisional voting.
(1) (a) Except as provided in subsection (2), before an elector is permitted to receive a ballot or
vote, the elector shall present to an election judge one of the following forms of identification
showing the elector's name:
(i) a Montana driver's license, Montana state identification card issued pursuant to 61-12-501,
military identification card, tribal photo identification card, United States passport, or Montana
concealed carry permit; or
(ii) (A) a current utility bill, bank statement, paycheck, government check, or other government
document that shows the elector's name and current address; and
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(B) photo identification that shows the elector's name, including but not limited to a school
district or postsecondary education photo identification.
(b) An elector who provides the information listed in subsection (1)(a) may sign the precinct
register and must be provided with a regular ballot to vote.
(c) If the information provided in subsection (1)(a) differs from information in the precinct
register but an election judge determines that the information provided is sufficient to verify the
voter's identity and eligibility to vote pursuant to 13-2-512, the elector may sign the precinct
register, complete a new registration form to correct the elector's voter registration
information, and vote.
(d) An election judge shall write "registration form" beside the name of any elector submitting a
form.
(2) If the elector is unable to present the information required by subsection (1) or if the
information presented under subsection (1) is insufficient to verify the elector's identity and
eligibility to vote or if the elector's name does not appear in the precinct register or appears in
the register as provisionally registered and this provisional registration status cannot be
resolved at the polling place, the elector may sign the precinct register and cast a provisional
ballot as provided in 13-13-601.
(3) If the elector fails or refuses to sign the elector's name or if the elector is disabled and a
fingerprint, an identifying mark, or a signature by a person authorized to sign for the elector
pursuant to 13-1-116 is not provided, the elector may cast a provisional ballot as provided in 1313-601.
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Examples of Acceptable Polling Place ID

v

Montana Driver’s License

Tribal Photo ID Card

Montana ID Card

Military ID Card

US Passport

Concealed Carry Permit

Other Options for Identification:
Photo ID with individual’s name and at
least one of these qualifying items
Current
Utility Bill

Bank
Statement

Paycheck or
Government
Check

*Government
Document

Government Document Examples:
(*must show name and current address)

Photo ID Examples:
Out of State Driver’s License
Non-Montana State ID
Student ID with Photo
Credit Card with Photo
Health Club ID
Costco/Sam’s Club Card
Employee ID
Any ID with Photo and Name

Voter Confirmation Card
Polling Place Elector Identification Form
Tax Refund check
Medicaid/Medicare statement
Welfare check
Vehicle Registration
Property Tax Bill
Veterans Administration documents
WIC papers
Subsidized Housing papers

Government Student loan paperwork
Social Security paperwork
Bills from the University System
USDA documentation
Disability paperwork
SSI documents
Tribal ID
Any government document (local, state, or
federal) issued to a person that has the
person’s name and current address on it.

Note: A utility bill, bank statement, paycheck, or other document may
be provided via an electronic device if not available in paper form.
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Polling Place Elector Identification Form (FORM

2 IN BLUE PROVISIONAL BOOK)

This form must be available at the polling place.
1. "Polling place elector identification form" means a form of ID for use at a polling place that
is prescribed by the Secretary of State and printed by the election administrator – it is
located in the blue provisional book.
2. The form is preprinted and provided by the election administrator for use at the polls by
any electors who do not bring identification.
3. It requires an elector to provide the elector's current Montana residential address, current
mailing address, signature, date of birth, and date.
4. It also requires an elector to provide the elector's Montana driver's license number or
Montana state identification number or the last four digits of the elector's Social Security
number.
5. If the number provided (ideally the Montana driver’s license number, but an individual can
use the last 4 digits of the Social Security number) can be verified by a call to an election
official at the county election office, who will check the statewide voter registration
database, or the Motor Vehicle Division and/or Social Security Administration records
through the “Voter Verify” program, the election judge should check “ISSUE REGULAR
BALLOT” at the top of the form.
6. The elector must show the verified form to the proper election judge, who gives the elector
a regular ballot. Electors who are registered as provided by law and who provide this form
of identification, as long as it is verified, do not have to vote a provisional ballot in order
to have their vote counted.
7. Electors who are registered as provided by law can use the completed form as a
government document and when combined with a photo ID that shows the electors name,
can vote a regular ballot.
Important Information on Identification Requirements
1. Remember, the address on the form of identification provided is presumed to be a current
address unless proved otherwise. "Current address" means Montana residence address, or
mailing address.
2. Since only an elector’s name and photo are checked when an elector submits picture
identification, election judges do not check picture IDs to see whether the address on the
identification is current. For example, an out-of-state driver’s license is valid identification
(even if the license is expired or suspended), as long as it has the person’s name and picture
and is issued by a government agency. NOTE: An out of state Driver’s License will require
additional form of identification as listed above.
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3. If the name or address on a non-picture ID provided differs from information in the
precinct register, but an election judge determines that the information provided is
sufficient to verify the elector's identity to vote pursuant to 13-2-512, MCA, the elector
may sign the precinct register, complete a new registration form to correct the elector's
registration information, and vote. An election judge writes "registration form" by the
name of any elector submitting a form.
4.A Declaration of Reasonable Impediment FORM 5 may be used when resolving ID
requirements for Provisional or Challenged ballots (13-15-107 MCA). Please contact your
Election Office for guidance on using this form.
LATE REGISTRATION

LATE REGISTRATION NOW CLOSES AT NOON THE DAY BEFORE THE ELECTION. ELECTORS CAN
NO LONGER COME TO THE ELECTION OFFICE TO REGISTER TO VOTE ON ELECTION DAY UNLESS
IT IS A PRECINCT-TO-PRECINCT CHANGE WITHIN THE COUNTY.
IF SOMEONE IS MISSING FROM THE PRECINCT REGISTER ALWAYS SEND THEM TO THE
PROVISIONAL TABLE. THE PROVISIONAL JUDGE WILL CALL THE ELECTION OFFICE TO
CONFIRM THE REASON.
IF WE DETERMINE IT IS OUR MISTAKE, WE WILL INSTRUCT YOU TO HAVE THE VOTER FILL OUT
(FORM 1) AND THEY WILL VOTE A REGULAR BALLOT.
IF IT IS NOT DETERMINED TO BE OUR ERROR, THE VOTER CAN STILL FILL OUT (FORM 1) BUT
THEY WILL VOTE A PROVISONAL BALLOT.

ALWAYS CALL US FIRST!!!
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WRITE-IN VOTES
(13-10-211, 13-15-206 and 13-21-205)
 The election administrator will provide to the chief election judge of each precinct a list of
declared write-in candidates, along with copies of the filing form listing name variations.
The list may be shown to any elector who requests the information. Lists must not be
posted in the polling place or in a voting booth.
 A write-in vote may be counted only if the oval, box, or other designated voting area on
the ballot is marked.
 Any elector may write in the name of any candidate, regardless of whether the candidate
has filed a declaration of intent or otherwise would have his/her votes counted. The
ballot should be accepted, even if the vote may not be counted.
 The votes of a declared write-in candidate may only be counted if the write-in vote
identifies an individual by a designation that the write-in candidate listed on the
candidate's filing form (except for absent military or overseas electors voting a Federal
Write-In Absentee Ballot).
 Write-in votes for candidates who have not filed a declaration of intent as a write-in may
be counted for a position, if the following conditions are met:
o no candidate’s name appears on the ballot for that position; and
o no other candidate has filed a write-in declaration of intent for that office by the
applicable deadline.
o If the oval is marked on the ballot
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GUIDANCE TO ELECTION OFFICIALS IN REGARD TO OFFICIAL POLL WATCHERS AND ELECTION
OBSERVERS
Chief Judges will give instructions to all poll watchers and observers. They will also be given an
identifying tag. Poll watchers and election observers are an important part of Montana’s open
and transparent election process. This poll watcher and election observer guide is intended to
provide guidance to election officials regarding their roles and responsibilities with regard to
poll watchers and election observers.
General Guidelines
Election day is for the elector. As a general rule, no person can obstruct the polling place or
engage in solicitation of an elector in any manner that interferes with the election process or
obstructs the access of electors to or from the polling place. Most unlawful polling place
conduct can be punishable as a misdemeanor under Montana law.
Montana law prohibits a candidate from serving as a poll watcher at a polling place where the
candidate’s name is on the ballot.
Election Officials
Election officials are allowed some discretion in terms of how to handle observers on election
day. Guidelines for observers must be reasonable, fairly applied, and documented for election
day. How observers are handled may vary from jurisdiction to jurisdiction for reasons including
but not limited to:




The size and configuration of the polling place, election office or tabulation
center.
The resources at the county’s disposal on election day, including staffing levels.
The number of observers requesting access to a location.

Before election day, election officials should evaluate each election day location to make
decisions about how to handle non-electors on election day.
At least one poll watcher from each political party must be permitted at each place of deposit
designated under 13-19-307, MCA for a mail ballot election (13-13-120(3), MCA).
The election administrator, where applicable, or election officials working at the polls may
uniformly:
 Use discretion in determining a sufficiently close distance for observers to be stationed
from the process they want to observe.
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 Establish security protocol for observers including using sign-in sheets and identification
badges and prohibiting use of cell phones, pagers, cameras and other audio or video
equipment or electronic devices.
 Use of cell phones and tablets are allowed in the polling place; however, we do ask the
voters, poll watchers, observers and media be respectful of the voting process. We want
to be accommodating but we may need to step in if we feel the use of these devices is
interfering with a voter’s experience or privacy.
Examples:

 If there’s a first time voter and they are smiling at the poll booth while their mom takes their
picture, that’s fine.
 If someone is milling around snapping pictures, the judges need to go up to that person and ask
if they need some help. Everyone at the polls should be there with a purpose and a role, and
what they may or may not do is tied to that.
 If a poll watcher is taking pictures, the judge can say, “Excuse me, the photos are a concern to us
because we are worried about voter privacy – what were you wanting to get a picture of?” If the
poll watcher says, “I was instructed to take a picture of the set up at the polls,” I’d have the
judges say, “Okay, the next time we have a break in voters, that would be a good time to take
pictures. I’ll try and let you know if I see a good opportunity.”
 Take phone calls outside or away from the voting booths.
 Suggest that if a poll watcher is using a tablet to monitor their voter list that they cover the
camera lens. This will reassure voters they are not being filmed while at the table.

 Require order and quiet inside any observation area.
 Use discretion in determining how and to whom observers may pose questions and
challenges during the observation process.
 Restrict the number of observers permitted in a polling place, election office or
tabulation center to prevent interference with the election process, as long as the
restriction is reasonable and fairly applied.
 Restrict the items observers may bring into the polling place, election office or
tabulation center such as cell phones, large bags or backpacks, etc.
 Request assistance from law enforcement when necessary to ensure orderly and
unrestricted access to the polling place and election office by electors.
 Restrict any activity that they determine undermines the security, integrity or accuracy
of the election process at the polls, tabulation center and election office.
Election Officials may provide uniform guidance to Official Poll Watchers and Election
Observers as follows:




Notify county election administrators as soon as possible before election day.
Familiarize themselves with Title 13 Election Laws of Montana, and any county-specific
guidance for polls watchers and/or election observers.
Check-in with the chief election official at the polls, election office or tabulation center
and find out where their designated observation area will be.
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Wear at all times while in the polling place, election office or tabulation center a tag
provided by the chief election official at the location where they are observing that
clearly identifies them as a poll watcher or as an election observer.
Direct all questions, concerns or suggestions to the chief election official for the
location, unless otherwise instructed.
Observe the proceedings at the polls, election office or tabulation center without
interfering with electors or election officials.
Ask questions of election officials as long as they do not interfere with the conduct of
any part of the voting process.

To protect the security and integrity of the election, election officials can advise Official Poll
Watchers and Election Observers at the polling place on election day that they may not:










Interfere with the conduct of the election.
Physically handle any voting materials or equipment without the express permission of
the election administrator or chief polling place election official.
Move or rearrange tables, chairs or other election day equipment without the express
permission of the election administrator or chief polling place election official.
Sit at an official worktable or view confidential voter information on any equipment or
paper document.
Assist in any way with official election process operations at a polling place, election
office or tabulation center.
Communicate with voters regarding voting for or against any candidate or issue on the
ballot unless they are at least 100 feet from any entrance to the polling place.
Display or wear any campaign material.
Distribute alcohol, tobacco, food, drink, or anything of value to a voter within 100 feet
of a polling place.
Discuss or disclose the results of the early counting of votes at any time prior to the
closing of the polls on election day (13-15-207, MCA & 13-35-241, MCA)
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ELECTIONEERING AND SIGNATURE GATHERING FREQUENTLY ASKED QUESTIONS
Q What is ELECTIONEERING?

A “ELECTIONEERING—soliciting information from electors.
(1) A person may not do any electioneering on election day within any polling place or any
building in which an election is being held or within 100 feet of any entrance to the building in
which the polling place is located, that aids or promotes the success or defeat of any candidate
or ballot issue to be voted upon at the election.
(2) On election day, a candidate, a family member of a candidate, or a worker or volunteer for
the candidate's campaign may not distribute alcohol, tobacco, food, drink, or anything of value
to a voter within a polling place or a building in which an election is being held or within 100
feet of an entrance to the building in which the polling place is located.
(3) A person may not buy, sell, give, wear, or display at or about the polls on an election day any
badge, button, or other insignia that is designed or tends to aid or promote the success or
defeat of any candidate or ballot issue to be voted upon at the election.
(4) A person within a polling place or any building in which an election is being held may not
solicit from an elector, before or after the elector has marked a ballot and returned it to an
election judge, information as to whether the elector intends to vote or has voted for or against
a candidate or ballot issue.” (13-35-211, MCA)
ELECTIONEERING—interpretive rule (1) As used in 13-35-211, MCA, "electioneering" means the
“solicitation of support or opposition to a candidate or issue to be voted upon at the election or
polling place in question, by means of:
(a) Personal persuasion, electronic amplification of the human voice, or the display or
distribution of campaign materials.
(b) Offering or distribution of food, drink, or any other material benefit in a manner calculated
to encourage recognition, support, or opposition to a candidate or issue.
(c) "Electioneering" does not include the display of ordinary bumper stickers on automobiles.”
(Administrative Rules of Montana 44.11.606)
Q What is the “100 FOOT RULE”?

A Montana law restricts campaigning, or “electioneering on election day within any polling
place . . . or within 100 feet of any entrance to the building in which the polling place is located
. . .” (13-35-211, MCA, emphasis added)
Q HOW DO I MEASURE 100 FEET – IS IT 100 FEET FROM ANY POLLING PLACE?

A The law states “within 100 feet of any entrance to the building in which the polling place is
located. . .” (13-35-211, MCA)
Q How about electioneering in the area BEYOND 100 FEET from the POLLING PLACE?

A Generally, speech beyond 100 feet from an entrance to a polling place is not restricted.
Q Can I wear a BADGE OR BUTTON, OR SHIRT TO THE POLLS? What about bumper stickers?
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A A person “may not buy, sell, give, wear, or display at or about the polls on an election day any
badge, button, or other insignia that is designed or tends to aid or promote the success or
defeat of any candidate or ballot issue to be voted upon at the election.” (13-35-211, MCA) “At
or about the polls” is construed to include the 100 foot zone from an entrance. The law does
not specifically require that you remove political bumper stickers before parking at the polls,
however.
Q Can CAMPAIGN MATERIALS be brought into a POLLING PLACE?

A Soliciting support or opposition to a candidate or issue at a polling place is prohibited when
that candidate or issue is on the ballot.
Q Can people GATHER SIGNATURES ON PETITIONS IN THE POLLING PLACE?

A Orderly signature gathering that does not interfere with the election process or obstruct
elector access to the polls is not prohibited by these statutes (as long as the petition does not
concern an issue being voted on at the polling place). Additionally, opponents to an issue that
signatures are being gathered for have the same rights and responsibilities as signature
gatherers at the polling place.
Q Can CANDIDATES BE PRESENT IN THE POLLING PLACE? Can they WORK THE POLLS?

A Statutes do not prohibit candidates in the polling place—they prohibit electioneering (which
includes campaigning) in or about the polling place. Candidates and certain family members
are prohibited by law from working as election judges.
Q Can FOOD, DRINKS, AND OTHER ITEMS BE PROVIDED TO PEOPLE WAITING IN LINE TO VOTE AT A
POLLING PLACE?

A On election day, a candidate, a family member of a candidate, or a worker or volunteer for
the candidate’s campaign may not distribute anything of value to a voter in a polling place or
within 100 feet of a polling place entrance.
Q WHAT DO I DO IF I SEE A VIOLATION?

A Inform the polling place official. If the official is not able to correct the problem, the official
should call law enforcement. “An election officer, sheriff, constable, or other peace officer may
clear the passageway, prevent any obstruction, or arrest any individual obstructing the
passageway to a polling place.” (13-13-122, MCA)
“A person on election day may not obstruct the doors or entries of any polling place or engage
in any solicitation of a voter within the room where votes are being cast or elsewhere in any
manner that in any way interferes with the election process or obstructs the access of voters to
or from the polling place.” (13-35-218(4), MCA)
The statutes governing electioneering generally fall under the jurisdiction of the
Commissioner of Political Practices, 406-444-2942. cppcompliance@mt.gov

53

Election Judge Handbook

ADDITIONAL REFERENCES FOR ELECTION JUDGES
Election Judge Training Presentation on the Secretary of State’s website at:
sos.mt.gov/Elections/Officials
Uniform Voting Systems Guide on the Secretary of State’s website at:
sos.mt.gov/Elections/Officials
Voters’ Frequently Asked Questions on the Secretary of State’s website at:
sos.mt.gov/elections/FAQ
My Voter Page: polling place locator, sample ballot, tracking absentee ballot status at:
sos.mt.gov/elections

Election Laws of Montana, Title 13 Montana Code Annotated:
leg.mt.gov/bills/mca/title_0130/chapters_index.html
Federal Voting Assistance Program (FVAP) for Military or American Overseas voters (UOCAVA)
https://www.fvap.gov
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